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Using the Conferencing Feature

On the Homepage click on Conferencing. This will take you to a page like
this:
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The first thing to do is to add a topic. You could try 'Using this Site', as it
will enable you to draw on students' experiences and perhaps help you to
better utilise this facility to help them.

Click on [Add New Topic] and a window like this on will appear.
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Type in your topic and then click on the Add Topic button. You should then
get a widow like the one below.
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New Conferencing Message

Post the First Message to: Using This Site
[Add New Topie | C: tart Page]

SUBJECT:
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Delete
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MESSAGE TEXT:

E
Leave a blank line between paragraphs. Tou may inchade HTML, but please make sure to close your tags

Posthlew Message

ORIGINAL MESSAGE:

You'll now need to write a subject line and the text of the message into the
field. Once you've done that click on the Post New Message button and
you should see the screen below.
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Conferencing Topic: Using This Site

[Post 1 to "Using This Sits" | Create New Topic]

+ Date Limdt: |Messages posted within one month =] 1G9

* Message Layout: Visw Summaries Only | Print View
* Sort Order: Newest on Top

Messages Posted In the Last Month:

[Ecit| Delete]
FROM: Teaching Example (01/0402 1023 AM GMT -06.00)
SUBJECT: I this site useful?

[Reply| Send  persondl message bo Teaching Example]

Have you found the site easy to use? Which of the links did you find most interesting? Have you
had any problems with it? What would you lice to see added to the site?

Teacher

Ectit User Profile

ICAFAD

PROTECT VOUR

[Post Hew Message to "Using This Site" | Create New Topic]

This should be your message. It's a good idea after doing this to click on
Conferencing again, just to check that it can be accessed by your students
too. This is what you will see.
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Click on the title of the message, Using This Site, and make sure that it
opens.
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